			

Job Application Form
 (
Vacancy: 
Prostate Matters Project Coordinator
Closing Date: 
Monday 10th August 2026, 17:00 pm
Interviews: 
Thursday 27th August 2026
Applications:
 Email
 completed applications to 
 
resources@prostatescotland.org.uk
)




Thank you for your interest in joining our organisation
We are delighted that you are considering a role with Prostate Scotland. We are committed to creating an inclusive and supportive workplace where everyone is valued. We welcome applications from people of all backgrounds who share our values and commitment to making a positive difference. This application form helps us understand your skills, experience and suitability for the role. Applications will be assessed against the requirements outlined in the Job Description.

1. Vacancy Details
1. How did you hear about this vacancy?
☐ Organisation website			☐ Indeed / Job board			☐ Social media
☐ SCVO / Third sector network			☐ Recommendation			☐ Other:

2. Your Details
	Full Name
	

	Preferred Name (optional)
	

	Address
	

	Postcode
	

	Telephone Number
	

	Email Address
	



3. Supporting Statement
Please read the accompanying ‘Competency Guidance for Applicants’ before completing this section.
Please tell us about your personal qualities, skills, attributes, motivations and any major achievements in your career, demonstrating how they match the essential and desirable criteria for the role being applied for






4. Employment and Voluntary Experience
Please provide details of your current or most recent role first.
Current or Most Recent Employment
	Current or Most Recent Employer - Name and Location
	

	Job Title
	

	Date from
	

	Date to
	

	Role Description
	

	Salary
	

	Reason for leaving
	



Previous Experience
Please list all paid and unpaid experience
	Employer/Organisation Name and Location
	Start and end dates
	Job Title & Role description
	Reason for leaving

	Paid work

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Unpaid work / Volunteer Roles

	
	
	
	

	
	
	
	

	
	
	
	


5. Qualifications, Training and Professional Development
Please include qualifications, courses, training or professional development relevant to this role.
	Qualifications
	Name & Address of Awarding Body
	Grade
	Date of Award

	(for example, Masters, BSc, HND, HNC, Higher, National 5)
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



6. Additional Skills and Experience
Please tell us about any additional skills, knowledge or experience that may support your application.
Examples may include: IT and digital skills; community engagement; safeguarding experience; communication skills; leadership experience; specialist knowledge; languages.
Courses/Seminars – please list any which are relevant, including current studies
	Course
	Name & Address of Course Provider
	Duration
	Dates

	(for example, Masters, BSc, HND, HNC, Higher, National 5)
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Computer Skills 
Please tell us about your level of computer skills.






7. References
Please provide details of two referees who can provide relevant and reliable information about your experience, skills and suitability for this role.
One referee should be your current or most recent employer and should be authorised to confirm your employment details and information provided in your application. Your second referee should have knowledge of your professional skills, experience and abilities.
Please do not provide family members or personal friends as referees.
References will normally only be requested for the preferred candidate(s) following interview, unless otherwise agreed.

	Reference One
	

	Name:
	

	Job Title:
	

	Organisation:
	

	Email:
	

	Telephone:
	

	Relationship to you:
	

	Reference Two
	

	Name:
	

	Job Title:
	

	Organisation:
	

	Email:
	

	Telephone:
	

	Relationship to you:
	



8. Right to Work in the UK
Do you have the legal right to live and work in the UK?
	Yes 
	No

	
	



Please note that unfortunately we are unable to consider applicants who do not have the legal right to live and work in the UK. If required, you must be able to provide evidence of your right to work, including (where applicable):
· Biometric Residence Permit (BRP);
· UK Visa; or
· original immigration documentation confirming your right to work.
Further information can be found at:www.gov.uk/prove-right-to-work
Successful applicants will be required to provide original documentation before employment begins.


9. Driving Licence
Do you currently hold a valid driving licence? 
	Yes – Full 
	Yes – Provisional
	No

	
	
	



10. Safeguarding and PVG Declaration
We are committed to safeguarding children, young people and vulnerable adults.
Some roles require membership of the Protecting Vulnerable Groups (PVG) Scheme and appropriate safer recruitment checks.
Please confirm:
☐ I confirm that I have not been barred from working with vulnerable adults and/or children.
☐ I confirm that I have been barred from working with vulnerable adults and/or children.
If you have selected the second option, please provide further information:

Are you currently a PVG Scheme member?
☐ Yes
☐ No
If yes:
PVG Membership Number (if known):
Workforce:
☐ Adults
☐ Children
☐ Both

11. Reasonable Adjustments
We are committed to ensuring our recruitment process is accessible and inclusive.
Do you require any reasonable adjustments during the recruitment process?
☐ No
☐ Yes
Please provide details:





12. Declaration
I declare that to the best of my knowledge the information contained in this form is accurate and I consent to details being retained confidentially and used for specific and lawful purposes as specified in The General Data Protection Regulation 2018 and Job Application Privacy Notice.
I understand that any offer of employment may be withdrawn, or employment may be terminated, if information provided is found to be false or misleading.
I consent to my personal information being processed for recruitment purposes in accordance with UK GDPR, the Data Protection Act 2018 and the organisation’s Job Applicant Privacy Notice.

	Signature: 

	Date: 



13. Data Protection Notice
In processing any personal information or data we hold about you we will comply with the requirements of The General Data Protection Regulation (GDPR May 2018).  In particular all reasonable steps will be taken to ensure data is processed fairly, that data is adequate, accurate, kept secure and not stored longer than necessary, protected against loss or damage and only disclosed (unless required by law or legal process) on a need-to-know basis. Under the regulation you are entitled to ask us in writing to provide copies of certain data we hold about you, upon payment of the appropriate fee.

Your personal information will be processed securely and confidentially.
We will ensure that information is:
· processed lawfully, fairly and transparently;
· collected only for legitimate recruitment purposes;
· kept accurate and secure;
· protected against loss, misuse or unauthorised access;
· retained only for as long as necessary; and
· shared only where required by law or where necessary for recruitment purposes.

14. Equal Opportunities Monitoring Form
Completed separately and not shared with the recruitment panel
We are committed to equality, diversity and inclusion.
To help us monitor fairness and improve our recruitment practices, we invite applicants to complete a confidential Equal Opportunities Monitoring Form.
This information may include:
· age;
· disability;
· ethnicity;
· gender identity;
· religion or belief;
· sexual orientation;
· caring responsibilities;
· other protected characteristics.
This information is used for monitoring purposes only and will not influence recruitment decisions.
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